The History

The idea of affiliated societies goes back at least to 1858, when Sir Charles Wentworth Dilke
put forward a plan for a "Union" between the Horticultural Society of London and the vari-
ous provincial societies; response from the societies was equally divided on the question,
but in 1865 proposals for union were published in the Proceedings, and a few societies ap-
plied. 52 societies entered into such unions over the next twelve years.

In 1877, at the proposal of Lord Alfred Churchill, Council agreed that the R.H.S. should
"receive into association Provincial Horticultural and Floral Societies upon an Annual sub-
scription of 5 guineas". These societies would in return receive R.H.S. medals for distribu-
tion at their local exhibitions (as honorary distinctions, not for their pecuniary value, a point
later made in response to queries from the local societies). Unfortunately, the names of af-
filiated societies stopped being recorded in the minutes of Council after 1881, by which
point only 3 more had been recorded since Churchill's proposal.

The Affiliated Societies Medal was struck in 1901; the Affiliated Societies' Cup was instituted,
and the first Affiliated Societies' Conference held, in 1908; a proposal for a circulating library
for affiliated societies was firmly rejected in 1911; and a lecture programme was set up in
1907, expanded in 1916 into an "R.H.S. panel" of 2000 speakers "in order to stimulate the
increased production of vegetable food rendered necessary by the War", to pass largely into
the hands of the Food Department in 1918.

By 1985 there were upwards of 2000 affiliated societies, and in that year the Ridley Review
Committee recommended that the R.H.S. should review its Affiliation system, together with
the opportunity for regional development and the need for better communication between
the R.H.S. and its affiliated societies. As a result, the Affiliated Societies Consultative Group
was set up in November 1986. Delegates to the 1987 Affiliated Societies Conference called
for the Group to be formalised, and it was then named the Affiliated Societies Consultative
Committee, a name changed in 1989 to the Affiliated Societies Liaison Committee. The first
meeting was chaired by Mr Herbert; Mrs Carolyn Hardy was then appointed Chairman,
with Geoff Harvey as Committee Secretary and Conference Organiser. Under its auspices
two conferences for Affiliated Societies have been held (London, 1987; Pershore, 1990), as
well as conferences for specialist societies and county federations. Its brief has been widened
to include (a) better communication between the RHS and specialist societies, and (b) a
greater understanding of the Federation movement and to assist with the formation of new
county Federations if and when requested.

Currently, there are over 2,800 RHS Affiliated Societies, making it the largest network of
gardening clubs in the UK.



Your Benefits Explained

e Free Information Pack upon affiliating, offering a guide to the scheme and its
benefits, as well as society related advice and support.

e Free Monthly Copy of The Garden Magazine

One copy of The Garden is sent to the main contact of your society (according to RHS
database) every month. This is intended to be circulated to other members of your
society. Please note: We suggest that the main contact is the Secretary. If the main
contact should change, please notify us before the 15" of every month in order to ensure
the next magazine goes to the new address.

e One free annual visit for up to 55 members of your society to an RHS Garden of
your choice. (or Trebah Garden, Cornwall)

Group visits should be arranged in advance by contacting the Group Bookings
Administrator at each garden. You will have to quote your affiliation number in order to
book your visit.

RHS Garden Wisley, Woking, Surrey GU23 6QB.

Tel. 01483 212307

RHS Garden Rosemoor, Great Torrington, Devon EX38 8PH

Tel. 01805 626810

RHS Garden Harlow Carr, Crag Lane, Harrogate, N. Yorks HG3 1QB

Tel. 01423 724690

RHS Garden Hyde Hall, Rettendon, Chelmsford, Essex CM3 8ET

Tel. 01245 402008

Trebah Garden, Mawnan Smith, Nr Falmouth, Cornwall TR11 5)Z

Tel. 01326 252200

(Visits to Trebah Garden only apply from 1 November to 31 March)

Please note: this benefit does not include group visits to RHS Recommended
Gardens.

¢ Free Banksian or Grenfell medal and certificate

You can apply for a free, engraved Banksian or Grenfell (flower arranging) medal by
calling 020 7821 3085 or by emailing affsocs@rhs.org.uk no later than the 31** March of
each affiliation year. The details we need to place your order are:

Society name & affiliation number

Date of your show

Type of medal

An acknowledgement will be sent within 2 weeks of receiving your order and your medal
should arrive within 8 weeks. All medals are sent to the main contact of your society.

If your show falls in January, February or March, please make sure you place your order
no later than 30" November of the previous year. (Please refer to ‘Rules of Award’)




Your Benefits Explained ..

¢ Free Gardening advice from RHS Experts

Any member of an RHS Affiliated Society can contact RHS Advisors for free advice all year
round. You must be able to quote your affiliation number when contacting the Advisory
Service.

Tel. 0845 260 8000 (Mon-Fri T0am-4pm), Email gardeningadvice@rhs.org.uk.
Alternatively you can post enquiries and samples to: Advisory Services, RHS Garden
Wisley, Woking, Surrey GU23 6QB. Also see www.rhs.org.uk/advice

e Free newsletters/E-communications

Four newsletters per year (October, January, April and July) are sent out to the main
contact of your society. If we have an email address for the main contact, that person
will also be sent an e-communication intended for electronic circulation amongst other
society members.

e Free Speakers and Judges Registers

The RHS produces free registers of speakers and judges, arranged into RHS regions.
These registers are not endorsed by the RHS but are a service that we provide to societies
and speakers/judges alike. If you would like to receive a regional register please email
sjregisters@rhs.org.uk or tel. 020 7821 3085. (Registers can also be downloaded from
the RHS website at www.rhs.org.uk/learning/publications/registers)

e Free RHS Affiliated Logo
If you would like to request a free electronic copy of the RHS Affiliated Societies logo for
use on your stationery please email affsocs@rhs.org.uk

e Free promotion of selected shows and events on the RHS website

We will promote up to 2 of your gardening events on Event Finder on the RHS website.
Please complete an Event Finder Setup form and return to the address shown.
Alternatively, email affsocs@rhs.org.uk to request an electronic version.

e Free entry to various competitions at RHS flower shows
For further details of how you can enter RHS flower show competitions, please email
affsocs@rhs.org.uk.

¢ Public Liability and Equipment, Cups & Trophies Insurance cover

Insurance cover is provided by NFU Mutual and arranged through the broker Aon
Limited. It is only available to societies within the UK. Equipment, Cups and Trophies
insurance also covers gardening machinery and equipment. The insurance year runs
from 1° September to 31 August.

For any insurance related enquiries, please contact Aon on 0117 948 5002.
Should you wish to change your cover levels, cancel or amend your existing cover
options, please contact the main Affiliated Societies line on 020 7821 3069.



Your Benefits Explained ..

e Special Group Rate Tickets for RHS Hampton Court Palace Flower Show and RHS
London Shows.

Special rate tickets are available to Affiliated Societies as soon as show tickets go on sale.
Please visit the RHS website for further details. www.rhs.org.uk

¢ Medal and Show stationery

Medal and show stationery, including certificates, prize labels, judges cards and the RHS
Horticultural Show Handbook can be obtained from the RHS Mail Order Department.
We will send you an order form with the newsletter mailing in January; however,
stationery can be ordered at any time by contacting 0845 260 4505 (9:00-5:30 Mon-Fri).
You can also email mailorder@rhs.org.uk.

be purchased at any time and are valid from 1% September until the following 30"
September. To purchase up to 3 cards for your society, call 020 7821 3069.

e Garden Reduced Price Entry Cards

Affiliated Societies are entitled to purchase up to 3 GRPE Cards at £10 each. They can be
used an unlimited number of times throughout the year and grant up to 2 people a 30%
reduction on the normal adult entry rate to any of the 4 RHS Gardens. GRPE Cards can
be purchased at any time and are valid from 1% September until the following 30"
September. There are no pro-rata rates. To purchase up to 3 GRPE cards for your society,
call 020 7821 3069.

e Special Group Rate Tickets for RHS Hampton Court Palace Flower Show, the RHS
Flower Show at Tatton Park and RHS London Shows.

Special rate tickets are available to Affiliated Societies as soon as show tickets go on sale.
Please visit the RHS website for further details at www.rhs.org.uk/groups

e Reduced rate Chelsea Flower Show tickets
Affiliated Societies may purchase up to 2 tickets at RHS Individual Members’ rates for
Thursday, Friday or Saturday (public days) of Chelsea week. Tickets are purchased
directly from the ticketing agency. Please refer to the RHS website for further details on
RHS Flower Shows and how to purchase tickets.

¢ Video and Slide hire

Slides can be hired by contacting the Regional Development Executive on 020 7821
3038. Videos can be hired from Lindley Library; please contact 020 7821 3050 for
further details.



Insurance Cover

The two types of cover available to affiliated societies are Employers’ & Public Liability
and Sheds, Equipment, Cups & Trophies. For each policy there are different levels of
cover, £2m and £5m for Employers’ & Public Liability, and £5k, £10k, £15k and £20k for
Sheds, Equipment, Cups & Trophies. Insurance is provided by NFU Mutual and arranged
through our broker Aon Ltd. Policies run from 1 September to 31 August, in line with the
affiliation year, and are renewed on an annual basis. Please note: purchase of insurance
cover at any time during the year incurs the full premium.

*Emp'oyers’ & Public Liabi'ity (*includes £10 million EL limit)
£2m £48.90 (premium)
£12.10 (administration fee)
£61.00
£5m £60.75 (premium)
£15.25 (administration fee)
£76.00

Equipment, Cups & Trophies

£5k £68.24 (premium)
£11.76 (administration fee)
£80.00

£10k £102.70 (premium)
£15.30 (administration fee)
£118.00

£15k £119.93 (premium)
£18.07 (administration fee)
£138.00

£20k £133.11 (premium)
£19.89 (administration fee)
£153.00

When purchasing insurance, the society needs to complete an affiliated societies
application form and the NFU Mutual proposal form that applies to the specific policy
required. If purchasing both policies then both NFU Mutual proposal forms must be
completed. Completed forms should be returned along with premium payment to:
Department of Community Horticulture, RHS, 80 Vincent Square, London SW1P 2PE



Insurance Facts

Any queries about the cover itself (what is covered by the policy) should be directed to
the brokers, Aon Insurance Ltd, on 0117 948 5002. For questions about arranging the
cover (completing the forms; certificates) please contact the Department of Community
Horticulture on 020 7821 3069 or email affsocs@rhs.org.uk

Provided below is a summary of the significant features, benefits and limitations of the
insurance cover provided by The National Farmers Union Mutual Insurance Society
Limited (NFU Mutual). A copy policy with full details of the cover, including complete
terms, conditions and exclusions, can be provided on request.

Employers’ & Public Liability Cover is provided in respect of legal liability to pay

compensation, including legal costs, for:

e Accidental death or personal injury to any person, including employees and
volunteers. On the Employers’ Liability Section, cover includes industrial disease

e Accidental loss or damage to property belonging to other people

e Accidental obstruction, loss of amenities, trespass or nuisance.

Significant Features & Benefits

e Cover applies anywhere in the UK, Isle of Man or the Channel Islands

e Indemnity limit of £2 million or £5 million as selected. £10 million applies for
employees or volunteers

¢ Includes damage to hired or rented premises

¢ Includes liability arising from sudden and accidental pollution or contamination

e Completion of proposal form only required for first application or change in cover

e You will be issued with an annual Certificate of Employers Liability, which must be
displayed and then preserved for 40 (forty) years thereafter.

Significant Exclusion or Limitations

e Liability for punitive, exemplary, aggravated or multiplied damages

e Liability from ownership or use of railways, powered watercraft or aircraft

e The first £50 of any damage to other people’s property

e Liability arising as a result of giving advice for a fee

Damage to property arising from contractual liability or liability assumed under an

agreement

e Liability for damage to property in your custody or control apart from personal effects
or premises leased or rented.

Sheds, Equipment, Cups & Trophies Cover is provided for loss or damage to property
anywhere in the UK, Isle of Man and the Channel Islands.

Significant Features & Benefits

e Selectable level of cover of £5,000, £10,000, £15,000 or £20,000 any one loss

e Definition of property is “Cups, trophies, shields, audio visual equipment, show
equipment, promotional materials, furniture, catering equipment, lawn mowers, garden
equipment and the like owned by the Affiliated Society or held in trust for which the
Affiliated Society is responsible”



Insurance Facts...

e Huts and sheds are included
e Completion of proposal form only required for first application or a change in cover.

Significant Exclusions or Limitations

e Wear and tear, inherent vice or defect or faulty design, materials or workmanship

e The first £50 of any claim

e Depreciation, electrical and mechanical breakdown

e Greenhouses, cloches, frames or polytunnels are not covered

e Any security protections must be maintained in good working order and put into full
operation whenever premises are closed or unattended.

Policy Period The policy runs for twelve months from 1 September each year.
Cancellation There is no right of cancellation.

Claims If anything happens that may give rise to a claim or you wish to make a claim
you must advise NFU Mutual as soon as possible on 01789 202 558, quoting your policy
number.

The Law The policy holder and NFU Mutual are entitled to choose the law applicable to
the insurance policy. NFU Mutual proposes to choose English Law as the law applicable
to the insurance policy. The contract and the relationship between NFU Mutual and the
policy holder shall be governed by, and interpreted in accordance with, English Law. The
contract shall be subject to the non-exclusive jurisdiction of the English Courts.

Complaints Procedure NFU Mutual strives to provide its customers with the highest
level of service. To make comments of any kind about their service please contact them
on 0800 316 4661. If you are not satisfied with the way in which they have dealt with
your complaint, please write to: The General Manager, NFU Mutual, Tiddington Road,
Stratford-upon-Avon CV37 7BJ. In the unlikely event that you remain dissatisfied, the
Financial Ombudsman Service may be prepared to review your complaint. More
information is available at www.financial-ombudsman.org.uk or by calling 0845 080
1800.

Risk Assessments Carrying out a risk assessment is not compulsory, but it is considered
desirable, as they are an indication of good practice and are useful, in the event of a
claim, for demonstrating that care has been taken. They are valuable for assessing and
reducing or eliminating risks. The Health and Safety Executive (HSE) provides guidance
for carrying out risk assessments that is tailored for voluntary groups and charities; this
can be found on their website: www.hse.gov.uk.

Property Valuation Valuing your property is not compulsory, but it is highly
recommended. In the event of a claim it would be necessary to produce a valuation for
the property that has been lost or damaged. The insurer does not need to see a valuation
unless a claim is being made.



Insurance FAQs

Employers’ & Public Liability Insurance

Accidents

Q An individual trips on the step at the entrance to a society event. Injuries are
sustained. Are we covered?

A Only if the society is proved to be legally liable.

Q Mr & Mrs Smith, members of the local gardening society, open their garden to
fellow members and the public. Are they insured if someone sustains an injury
whilst on their property?

A This depends on what causes the injury. If the injury is as a result of a society activity
and the society is proved to be liable then yes. Cover does not include
Mr & Mrs Smith’s legal liability as property owners. They should inform their
household insurers of the event, so extending cover beyond residential purposes.

Q We sometimes erect hanging baskets or floral displays; are we covered if a member
of the public is injured?

A In order for a claim against you to succeed it would be necessary for the claimant to
prove that you were negligent and liable. You should ensure that the items are safely
sited (including not obscuring vision) and securely fixed at a suitably safe height,
bearing in mind weather conditions which might prevail.

Q  If the use of our water bowser causes and accident are we covered?

A If you are proved to be legally liable. NB: Cover only applies to towed items not self-

propelled units, which should be the subject of a motor vehicle policy.

Hired Premises

Q  We are hiring the church hall for our show. If an injury is caused due to a problem
with the building, for example a frayed carpet causes someone to trip, are we
insured?

A No. Liability attaching to the property is the responsibility of the owner. The society
can only be responsible for their activities therein.

Q  Are we covered if the society causes damage to the hired property or marquee?

A There is a hired & rented premises clause included that provides cover for loss or
damage for which the society is legally liable.

Employees

Q  Are we insured if we employ people?

A Yes. Your policy incorporates employers liability cover so that if you are shown to be

negligent cover will apply to both volunteers and paid employees for death or injury
from accidents or industrial disease. You will be issued with a statutory certificate
confirming cover which must be displayed and preserved for 40 (forty) years
thereafter.



Insurance FAQs...

Injuries to Members

Q

A

o

Q
A

If one member should cause injury to another during a society event, is there
cover?

Yes. There is a member to member clause included, but it is still subject to legal
liability being proved.

Are we covered if we hold our event/meeting in a town hall?

The policy is extended to cover hired & rented premises. Liability attaching to the
premises is and remains the responsibility of the property owner. The society using
the premises can only be held responsible for their activities therein.

Are volunteers covered?

Yes, subject to the society being legally liable for any injury occurring (see above).

Outside Exhibitors at Society Events

Q
A

Will our insurance include their liability?

No. You should ensure they have their own insurance in place.

Sheds, Equipment, Cups & Trophies Insurance

Insured Property

Q
A

> 0O

>0 >0 >0 > P

> 0O

What type of property is insured under this policy?

Cups, trophies, shields, audio visual equipment, show equipment, promotional
materials, furniture, catering equipment, lawn mowers, garden equipment and the
like owned by the society or held in trust for which the society is responsible. This will
include huts and sheds but not glasshouses, cloches, frames or polytunnels.

We own a building and some stock. Can this be included?

Yes, provided the sum insured is sufficient to include huts and sheds and adequate
for all contents.

Are lawn mowers covered?

Property insured includes lawn mowers, gardening equipment and the like.
What tools are covered?

Gardening equipment is included subject to adequate security.

Are marquees and tents covered?

No. The public liability policy is extended to cover hired & rented premises.
Are garden sheds covered?

Yes, huts and sheds are included, but not glasshouses, cloches, frames or
polytunnels. A £50 Excess will apply.

Is our water bowser covered?

Towed, but not self-propelled units, can be included provide the policy limit is
sufficient to include the item and all other contents.

Valuation

Q

The value of our equipment as described above is more than £5,000. Can we



Insurance FAQs...

Q Is our water bowser covered?

A Towed, but not self-propelled units, can be included provide the policy limit is
sufficient to include the item and all other contents.

Valuation

Q The value of our equipment as described above is more than £5,000. Can we
increase the sum insured?

A Higher levels of cover are available at £10,000, £15,000 and £20,000. Refer to the

Royal Horticultural Society for details. If you have huts or sheds the sum insured
should reflect the maximum value of property you have at any one time including
the structure and contents.

Extent of Cover

Q
A

If members take cups and trophies home, will they still be insured?

Yes. Cover is provided anywhere in the UK, Isle of Man and the Channel Islands.

Miscellaneous

Q
A

> 0 > L0

NB.

Are judges and speakers covered by our insurance?

Your liability to them is covered under the liability policy, if you are proved to be
negligent.

Are members covered if they are travelling in their vehicles?

No. This is not a personal accident cover.

What is the procedure to cancel a policy?

The policy is arranged by the RHS nationally, and only they have the right to cancel
it. Any branch no longer needing its cover under the policy may let it lapse, but no
refund of the premium is payable as the premiums for the schemes are kept
extremely competitive by being a flat amount for any period of cover of up to a
year’s duration.

Can we reclaim part of our premium if we cancel mid-year?

No, see above. The policy runs for twelve months from 1 September, and in order to
keep costs down minimum premiums apply.

When does our cover take effect?

On full completion of the relevant NFU Mutual proposal form and settlement of the
agreed premium with the RHS.

Specific requests must be submitted if attendance numbers are likely to exceed the
policy limit of 1,500 at any one time or you intend to use bouncy castles and the
like. Cover is subject to policy terms, conditions and exceptions as detailed in the
policy schedules, which can be provided by the RHS on request.

All other queries concerning what is covered under the policy should be directed to Alex
Hughes at Aon Ltd, 25 Marsh Street, Bristol BST 4AQ or on 01179 485002 until Dec 09
and Colin Sweet on 01179 485080 thereafter.



Banksian & Grenfell Medals - Rules of Award

Please make sure you familiarise yourself with the rules for award of the Banksian and
Grenfell medals. It is important that you award the medals in accordance with the rules,
as set out by the RHS Council.

GRANT OF A BANKSIAN MEDAL

1. Any RHS Affiliated Society may apply to The Royal Horticultural Society for the grant
of a Banksian medal for award in connection with the affiliated society’s show(s). The
Council reserves the right to grant or withhold a medal, and no affiliated society, unless it
has been granted a medal in previous years, may advertise that a Banksian medal is
offered award before notification of acceptance.

2. Application for the grant of a Banksian Medal should be made by the secretary of the
affiliated society, either by email, telephone or in writing, no later than 31 March 2008.
Acknowledgement of your application will be sent within 14 days. Late applications will
be given individual consideration and in certain circumstances, only a blank medal may

be issued. We cannot guarantee the grant of a medal for late applications.

3. To receive the grant of a Medal, a society must offer at least £25 in prize money or
operate a points system that has been agreed in advance with The Royal Horticultural
Society.

4. The Royal Horticultural Society’s Banksian Medal should, generally, be the premier
award of the show. It should always be in addition to prizes won and not a prize by
itself.

5. The Banksian medal should be awarded to “the winner of the largest total amount of
money in prizes in the whole of the horticultural classes at the show” or “the highest
number of place points in the whole of the horticultural classes at the show”. (This is the
suggested wording for incorporation in show schedules when announcing the medal is
for award). Allowance should of course be made for any prizes in kind. If any especially
valuable prize is offered the schedule should state what effect the winning of the special
prize will have on the competition for the Banksian Medal.

6. Prizes won in classes for non-horticultural things, such as preserves, honey, bottled
fruit, and eggs, should not count towards the Banksian Medal. Neither should classes for
floral arrangements (see GRANT OF A GRENFELL MEDAL).

7. Trophies and other prizes which are not offered for award in classes should not count
towards the Banksian Medal, nor should special prizes offered over and above the normal
prizes in a class. In making allowance for a trophy or any other prize in kind which is
offered for award as a prize in a class, the value for the purposes of the Banksian Medal
competition should be determined, not by the intrinsic value for the prize itself, but by
the value of the money prizes offered in the same or similar classes. Thus, if the first prize
in a class is a trophy worth £10 and the second and third prizes are 50p and 25p, for the
purposes of the Banksian Medal competition the first prize should not count as more
than £1.



Banksian & Grenfell Medals - Rules of Award

cont.

8. When a society has had the grant of a Banksian Medal in each or one of the last two
years the schedule must state that “any competitor who has won the Banksian medal in
the last two years is not eligible to win this medal”. (Those sharing in the cultivation of,
and exhibiting from, the same garden and/or allotment are considered to be a single
exhibitor. If one is awarded the medal then none of them is eligible for the next two
years).

9. The competition for the Medal should be open, i.e. it should not be confined to the
members of the affiliated society, though, if some classes are confined to members, as is
usually the case, members will naturally have the best chance of winning the medal. This
rule only applies to those societies which include open classes in show schedules.

10. Should two competitors obtain equal scores then the award should go to the one
who has taken the greatest number of first prizes unless he/she has previously won a
Banksian medal and the other not. If this option still does not resolve the tie then the
Secretary of The Royal Horticultural Society may, at his/her discretion, grant permission
for the Society concerned to purchase a second medal so that an award can be made to
both parties; such permission only to be granted where the RHS is fully satisfied that all
other means of resolving the stalemate have been carefully explored and that the scores
have been thoroughly checked.

GRANT OF A GRENFELL MEDAL

Grenfell Medals should be offered for award in connection with the floral arrangement
classes of the affiliated society’s show(s). The conditions governing the grant of a Grenfell
medal are similar to those regarding the Banksian Medal.

Please note: Societies can only be granted a Banksian or a Grenfell medal.
The engraved medal and a certificate, both for presentation at the show, will be sent to
societies within 6-8 weeks of an application being received.

You can apply for the engraved Banksian or Grenfell medal by calling 020 7821 3085 or
by emailing affsocs@rhs.org.uk no later than the 31* March of each affiliation year. The
details we need to place your order are:

Society name & affiliation number

Date of your show

Type of medal

An acknowledgement will be sent within 2 weeks of receiving your order and your medal
should arrive within 8 weeks. All medals are sent to the main contact of your society.

If your show falls in January, February or March, please make sure you place your order
no later than 30" November of the previous year.




Calendar

The Affiliated Societies year is a fixed year from 1 September to 31* August.

To make sure you keep on top of what's happening during the Affiliated Societies year,
make sure you’ve marked these important dates in your diary!

Sep Oct Nov Dec
75t Newsletter/E-
New Affiliated communication #1
Society year begins issued to Affiliated
Societies
Insurance cover starts
(optional extra)
Banksian/Grenfell
medal orders
accepted until 31st
March
Jan Feb Mar Apr
Newsletter/E- RHS Members’ 37t Newsletter /E-
communication #2 Handbook Deadline for communication #3

issued to Affiliated
Societies

Affiliated Societies
Medal and Show
Stationery leaflet
despatched

distributed with The
Garden magazine.

Banksian/Grenfell
medal orders

issued to Affiliated
Societies

May

Jun

Jul

Newsletter /E-
communication #4
issued to Affiliated
Societies

Affiliated Societies
renewals despatched

Aug

3 75[ -
End of Affiliated
Society year

Insurance cover ends
(optional extra)

If you are unsure of any other dates, please do not hesitate to contact the main Affiliated
Societies line on 020 7821 3069 or email: affsocs@rhs.org.uk




RHS Recommended Gardens

Over 140 UK and 20 overseas independently owned gardens are part of the RHS
Recommended Gardens scheme. Whether formal landscapes, late-season borders, lush
woodlands or architectural planting all gardens in the scheme have been identified as
offering inspiration to keen gardeners through high standards of design and/or planting.
Many are well know, some less so, resulting in a stimulating and diverse mix of styles and
sizes from the formal and grand, to the informal or domestic garden.

These gardens offer free access to individual RHS members either throughout their open
periods or during selected times of the year. Affiliated Societies do not receive free entry,
but the majority of gardens will offer a reduced group rate and will welcome any society

wishing to make a group visit.

B8 RHS Gardens
9 Harlow Carr  (01423) 565418

Please note: RHS Individual Members will (01505 ead005
not be granted free access if visiting as part RS o) 224234
of a group. Please contact the gardens . oot cpering sason)
directly to clarify entry conditions for your . @ RHS Recommended
group prior‘ to your Vlsit, Aberdeen.~ (during carefully selected periods)

@ RHS Partner Colleges
/ P A . RHS_Elower Showc

Full details of these gardens, including
opening times, admission rates and

facilities, can be found in your RHS Members’
Handbook.

RHS Recommended Events

Many of the RHS Recommended

Gardens along with a host of other

venues, including colleges and

specialist nurseries, hold RHS Recommended

Events. Whether you prefer practical workshops,
exclusive behind-the-scenes tours of specialist
nurseries by leading plantsmen and women, or
personal insights into great gardens by their owners,
curators or head gardeners, the RHS Recommended
Events programme aims to meet your interests. Events
are open to all.

For a listing of RHS Recommended Events in your
area call 0845 062 1111, log on to
www.rhs.org.uk/rhseventfinder, or refer to the bi-
monthly Diary of Events booklet in The Garden.
Contact details for event hosts can be found in the
RHS Members’ Handbook.



Model Constitution

Presented below is a model constitution that societies may adapt to suit their own
requirements. When updating the current constitution of a Horticultural Society, the
Society must ensure that it complies with any relevant requirements contained in the
existing constitution.

Please note: This guidance does not constitute legal advice and is not intended to be definitive in
particular situations. If you have any queries over and above this guidance then you should seek
your own professional advice. The RHS does not accept liability for any damages or losses
(including, without limitation, loss of business, revenue, profits, or consequential loss) whatsoever
resulting from the use of or inability to use this information.

D

2)

3)

4)

5)

6)

7)

The Name of
the Society

Objective of the
Society

Membership

Conduct of the
Society’s affairs

Officers of the
Society

Election of
Officers

Ordinary
members of the
Commiittee

The name of the Society shall be [insert name]

The objective of the Society shall be to promote good

horticultural practices among its members by:

. Holding regular meetings for lectures, discussions and
demonstrations

. Holding horticultural shows and competitions

. Establishing a lending library of horticultural books and
magazines

« Arranging visits to gardens and other sites to observe
gardening in practice

Membership of the Society shall be open to anyone interested in
gardening. The Committee may, from time to time, confer
honorary membership on individuals considered worthy of special
recognition by the Society.

The affairs of the Society shall be conducted by a Committee
comprising the Officers of the Society and [insert number] other
members. This Committee may appoint one or more sub-
committees comprising elected members of the Committee and/
or other members of the Society to perform specific tasks, such as
the running of the Society’s flower shows, trading hut and library.

The officers of the Society shall be a Chairman, Treasurer and
Secretary and such other officers as shall be deemed necessary;
no one individual shall hold more than one office at a time.

The officers shall be elected at the Annual General Meeting of the
Society and shall hold office until the end of the next Annual
General Meeting (“period of office”). No officer may hold the
same office for more than [insert number] consecutive periods of
office.

One third of the ordinary members of the Committee elected at
the formation of the Society shall retire after one year’s service;
one third of the remaining original Committee members shall
retire after two years; the decision as to which members should
retire shall be taken by the Committee itself.
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8) Resignation or
Death of
Committee
Members

9) Appointment of
Vice-Chairman

10) Absence of the
Chairman

11) Co-opted
members

12) Honorary
President,
Patrons and
Vice-Presidents

13) Dates of
Committee
Meetings

14) Ordinary
meetings of the
Society

15) Annual General
Meeting

In all other cases (except as provided by rule 8) Committee
members shall retire at the end of the Annual General Meeting
when they have completed three years’ service. Of the members
retiring by rotation one may be declared immediately eligible for
re-election, but the others may not be re-elected to the
Committee until one year has passed. The decision as to which
retiing member is eligible for immediate re-election shall be
taken by the Committee on a majority vote.

If any Committee member should die or resign before the
expiration of their term of office, the Committee may fill the
vacancy if they see fit, but the person so appointed shall retire at
the time when their predecessor would have retired.

The Committee shall appoint one of its number as Vice-Chairman.

Meetings of the Committee shall be chaired by the Chairman of
the Society. In the event that the Chairman is absent at any
meeting of the Committee, the Vice-Chairman shall take the
chair. In the event that neither Chairman nor Vice-Chairman is
able to attend a meeting, the Committee members present shall
elect one of their number to take the chair for that meeting.

The Committee may co-opt up to [insert number] members to
serve as full Committee members until the next Annual General
Meeting.

The Committee may appoint distinguished individuals to the
honorary position of President, Patrons or non-executive Vice-
Presidents.

The Committee shall meet in accordance with the dates agreed
by the Committee prior to the start of each financial year or on
such dates as may be agreed by the Chairman or Vice-Chairman
of the Committee.

The ordinary meetings of the Society shall be held in accordance
with a programme for the year which shall be drawn up by the
Committee and/or its sub-committees and issued to all members
of the Society at or before its Annual General Meeting. No
matters of policy shall be agreed at an ordinary meeting of the
Society.

An Annual General Meeting of the Society shall be held within

two months of the financial year end for the purpose of:

. Approving the Committee’s Annual Report on the work of
the Society during the preceding financial year.
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16) Extraordinary
General
Meetings

17) Chairman of an
ordinary,
Annual or
Extraordinary
General
Meeting

18) Quorum

19) Entitlement to
vote

20) Method of
voting

. Electing officers for the forthcoming year and Committee
Members to replace those who have retired by rotation or
for other reasons

e  Approving financial statements signed by an Auditor

. Electing an Auditor for the next year

. Considering any motion which has been notified to the
Secretary of the Society at least 28 calendar days prior to the
date of the AGM and which has been circulated to all
Members

. Noting any other matters for consideration by the
Committee.

The Committee has the power to convene an Extraordinary
General Meeting of the Society at any time and must do so within
28 calendar days of receiving a written request signed by [insert
number] members. Notice in writing must be sent to all members
not fewer than 14 calendar days before such a meeting,
informing them of the date, time, venue and purpose of the
meeting. No business other than that detailed in the notice shall
be transacted at an EGM.

The President of the Society or, in his absence, the Chairman of
the Society or, in the absence of both of them, the Vice-Chairman
of the Committee shall act as Chairman at any ordinary, Annual
or Extraordinary General meeting of the Society. In the event of
none of these being available the Committee members present
shall elect one of their number to chair the meeting.

No matters of policy shall be agreed at an Annual or Extraordinary
General meeting or at a Committee Meeting unless a quorum is
present. The quorum of a General Meeting shall be [insert
number] percent of the membership (unless otherwise required by
these rules) and the quorum of a Committee Meeting shall
consist of [insert number] Members (minimum three). The
quorum of any sub-committee shall be decided by the
Committee when appointing it. In the event of a quorum not
being present, the meeting shall be adjourned to a day, time and
place decided by the Chairman of the meeting.

Only members whose subscription is fully paid or those holding
honorary membership of the Society shall be entitled to vote at
an Annual General Meeting, Extraordinary General Meeting or
meeting of any Committee or Sub-Committee.

Voting at all meetings shall be by a show of hands unless the
Chairman directs that a secret ballot be taken. All matters shall be
decided by a simple majority of those present and voting.
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21) Chairman’s
casting vote

22) Subscription

23) Non-payment of
subscription

24) Privileges of
Membership

25) The Society’s
Funds

26) Appointment of
an Auditor

27) Financial year

The chairman of an Annual General Meeting, Extraordinary
General Meeting or any meeting of the Committee may not
participate in the initial voting at any meeting but, in the event of
a tie, shall have a casting vote.

The annual subscription for each “membership period” (the 12
months to the 28™ day following the day of the AGM) shall be
decided by the Committee and notified to all members at least 14
calendar days in advance of the Annual General Meeting. Annual
subscriptions shall be payable in advance not later than 28
calendar days after the date of the Annual General Meeting (the
“due date”). Members joining the Society after the due date shall
pay their annual subscription on joining except that members
joining after [insert date] shall be deemed to have paid their
subscription up to the end of the next following membership
period.

Any member required to pay a subscription and whose
subscription remains unpaid after the due date shall cease to be a
member of the Society from that date. The Committee may
require any person wishing to rejoin the Society, whose
membership lapsed because of non-payment of subscription, to
pay the subscription for the current membership period and, if
not already paid, the subscription due for the previous
membership period, as a condition of readmission. Failure or
refusal by the Treasurer and the Committee to collect
subscriptions shall not disbar members from further participation
in the Society’s affairs.

Membership privileges shall be decided by the Committee and
shall be reviewed in advance of each Annual General Meeting.

All subscriptions and other moneys received by the Society shall
be passed to the Treasurer, who shall be responsible for all of the
Society’s funds, for keeping accounting records thereof and
presenting the accounts for audit at the end of the financial year.
All sums received by the Treasurer on the Society’s behalf shall be
paid into the Society’s bank account and all cheques drawn on
that account shall be signed by any two nominated officers, one
of who shall be the Treasurer. The funds of the Society shall be
used solely to further the objectives of the Society and only in
ways approved by the Committee.

An Auditor shall be elected at every Annual General Meeting to
serve until the end of the next Annual General Meeting and shall
be eligible for re-election. No Committee Member shall be
eligible to act as Auditor.

The Society’s financial year shall end on [insert date].
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28) Alteration of
Constitution

29) Winding-up the
Society

30) Other Matters

This constitution may only be amended at an Annual or
Extraordinary General Meeting and then only if notice of the
proposed amendment has been notified to all members not fewer
than 14 calendar days before the meeting.

A decision to wind-up the Society shall only be taken at an Annual
or Extraordinary General Meeting that is attended by a minimum
of half of the total membership. There must be a majority vote in
favour of the proposal to wind-up the Society by those attending
the meeting. In the event that the decision to wind-up the
Society is agreed, the meeting shall then go on to appoint a
Committee of not fewer than three and not more than seven
individuals to oversee the disposal of the Society’s assets. The
meeting shall give a clear indication to that Committee of the use
to which any remaining funds should be put. The Committee
appointed to oversee the disposal of the Society’s assets shall
abide as closely as possible to the wishes expressed at the
meeting which appointed it.

Any matters for which provision is not made in this constitution
shall be decided by the Committee at its discretion and shall be
reported to the next Annual General Meeting for endorsement or
further direction.



Charity Registration

Whether to Become a Charity

Becoming a charity is something that many horticultural societies consider. There are
good reasons for becoming a charity; however, this is not always the best way to proceed
and, in some cases, it may not be legally possible. You should think about what it is you
wish to achieve and whether becoming a charity is the best way to accomplish this. It is
advised that you seek independent advice and contact the Charity Commission before
taking any decision to becoming a charity.

Benefits and Requirements of Registering as a Charity

When a charity has an annual income of £5000 or more they are required by law to
register with the Charity Commission. It is not the Charity Commission’s policy to register
charities below this threshold. Registered charities can claim Gift Aid — tax repayment
from the Inland Revenue at 28% - from members’ subscriptions and donations from
individuals (provided that the payer is a UK taxpayer). Registered charities must provide
their formal Annual Report and Accounts to the Charity Commission, but the degree of
information required depends on their gross annual income. The legal administration of a
registered charity is not difficult or a problem provided matters are dealt with promptly.
Companies who financially support registered charities are entitled to count the
payments as tax-deductible. Registered charities can bank with CafCash, which offers a
mainstream bank current account with all the usual facilities but paying interest at
around 4%. There is no benefit (or disadvantage) regarding VAT, charities must pay VAT
as any other organisation.

Public Benefit

The crucial test the Charity Commission applies when considering if an organisation can
register as a charity is whether its aims are for the ‘public benefit’ — do the organisation’s
activities benefit the public at large (or a section of it) and not just their members. The
Charities Act 2006 lists the charitable purposes (or aims) that would meet this criterion;
the ones likely to be relevant to horticultural societies are:

the advancement of education

the advancement of citizenship or community development
the advancement of the arts, culture, heritage or science

the advancement of environmental protection or improvement

An organisation’s aims would be defined in its ‘Governing Document’, usually the
constitution. (A model constitution is available in this information pack.) These would
have to be carefully worded to demonstrate ‘public benefit’. For example: growing crops
well is horticulture not charity; educating the public on growing might be, provided it
was properly expressed. To renovate and maintain a public garden or wildlife area could
be considered charitable if it was freely accessible to the public, but not if it was for the
sole use of a society’s members. This raises the issue of whether the members would be
happy with what they regard as their funds not being used for their sole benefit.
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Legal Protection

It is not always known that, when an unincorporated society or voluntary organisation
incurs expenditure, it is the person who contracts for the expenditure who is primarily
liable for the debt and personally liable if the organisation can not or will not pay. Also,
should the charity become insolvent, individual liability may fall upon the managing
committee in some circumstances. A new status of Incorporated Charitable Organisation
(ICO) is being introduced soon for registered charities, which provides the equivalent
protection to committee members as is granted to company directors under company
legislation but without the onerous legal requirements. Purchasing adequate trustee
insurance can significantly reduce this risk and in any case is highly recommended. There
can be considerable reluctance, in the case of larger charities, and financially insecure
ones, for individuals to accept an appointment as a trustee without insurance protection.

Becoming a Charity

If you do decide to become a charity or you would like more information on the
requirements of charitable status there is a wealth of free advice available from the
Charity Commission: www.charity-commission.gov.uk; 0845 300 0218. They provide
numerous publications and all the necessary forms for registration. Probably the best way
to start is to find a similar local charity that is already registered, talk to the secretary, and
get a copy of their ‘Governing Document’.



Publicity, Promotion and Attracting Members

It can often be very difficult for societies to attract new members. Whilst word of mouth
can be the best way of promoting your society and its activities, there are many other
ways by which you can gain that crucial publicity and attract more keen gardeners. The
following suggestions offer ideas on how to increase your society’s publicity and how you
can attract new members of all ages!

Publicity & Promotion

. Issue a press release to local newspapers (See sample press release enclosed).
. Have a stand at local events, such as a country show.

. Get members to bring a guest to a meeting, preferably one with a well-
recommended, quality speaker.

. Write some interesting articles on your events and/or activities and send them,
along with photos to local parish (and other) magazines, local newspapers and
gardening press.

e  Approach local radio about promotion of your activities and events.
. If really newsworthy, approach local television stations.

. Hire a professional photographer or get a budding young amateur to take photos at
your events. You can use these photos in future promotions. Remember to get
your subjects to sign a model release form! (See Model Release Contract enclosed)

. Send in details of your annual show to the Community Horticulture Department for
promotion on the RHS website (Event Finder Application Form enclosed; additional
copies can be obtained by emailing affsocs@rhs.org.uk).

. Write an article and submit to the Community Horticulture Department for possible
publicity in RHS publications.

. Join your local horticultural federation and publicise your events and society’s
activities through its network of local gardening clubs and communications.

. Speak to local schools to investigate ways of joint working and educational
activities. (Also see Campaign for School Gardening www.rhs.org.uk/
schoolgardening)

. Make sure you don’t opt out of our Data Protection agreement, so that we can
direct people wishing to join their local society to you.



Publicity, Promotion and Attracting Members

Cont.

Events & Activities

It is all very well getting the publicity, but the type of events and activities you publicise
should appeal to a variety of people and people of a variety of ages if you are to attract
new members and ensure the success and longevity of your society.

Arrange activities which can be enjoyed by all ages, if necessary arranging different
activities for different age groups.

. Try to involve more children and get them inspired! Where the children go, the
parents will follow.

. Hold an open gardens day in your local community.

. Hold open events, such as community barbecues, afternoon teas etc.
. Hold an annual show which is open to the public

. Post adverts around the community, wherever it is legal to do so

. Speak to local mums and their children — show them the benefits of getting their
kids gardening in a local neighbourhood.

. Hold Grow Your Own competitions — growing your own is becoming more and
more popular and the good news is you don’t need a lot of space! (See Grow Your
Own Veg at www.rhs.org.uk/vegetables)

. Invite a well known speaker to your AGM. (Why not also throw in some drinks and
nibbles and make an evening of it?!)

. Organise a trip to a local RHS Recommended Garden.

. Support other gardening clubs’ events, activities and shows. Details of these can be
found on the RHS website, www.rhs.org.uk.

. Hold competitions for children - Create your own miniature garden, The strangest
looking vegetable, home-grown cookery competitions, best garden design, plant
identification, quizzes.

. Attend federation organised trips and activities to meet other like-minded people
and make valuable gardening contacts within your local area.

This list is obviously far from exhaustive and there are many ways in which you can entice
new gardeners to get involved. Being part of a local network of gardening clubs is a
fantastic way to start and can offer you great advantages in terms of idea sharing and
getting that crucial support and advice that you need, when you need it.

Also see: Holding shows, RHS Recommended Gardens and Useful Contacts/Resources



PRESS RELEASE [Garden Society Logo]

[insert date]

LONGWICKDEN GARDEN SOCIETY OPEN DAY

The Longwickden Gardening Society, will be throwing its doors open to the
public on Saturday 20" June 2009 for it its annual fundraising day.

The Society is holding this special event to help raise funds for a new community
greenhouse that will be used by its members and the neighbouring Scout group,
St. Joseph’s 1* Scout Pack, as they learn to garden.

Produce grown by the Society’s members will be on show, including flowers,
vegetables and early summer fruits. Displays will also include: information on
growing plants, home-made produce to buy and membership details.

The Society’s members will be on hand to help with any queries, so whether
you’re an absolute beginner or a seasoned gardener, you’ll be able to take home
valuable advice to improve your own garden.

There’s also an opportunity to win a set of gardening tools in the ‘Guess the
height of the sunflower’ competition. Refreshments will include tea, homemade
cakes and allotment-grown strawberries — all proceeds will go towards the new
greenhouse.

The Longwickden Gardening Society will be holding its open day at
Longwickden Village Hall, Chestnut Lane, Longwickden, LW21 4PD. Entry is free
and doors open at 11.00am and close at 5pm. For more information call the
Society’s Secretary, Carole Singer on 01729 334 082.

ENDS

Notes for Editors

For more information contact: Carole Singer, Secretary, on 01729 334 082 or
e-mail c.singer@aol.com

Where: Longwickden Village Hall, Chestnut Lane, Longwickden LW21 4PD
When: Saturday 20" June 2009



Time : TTam - 5pm
Cost: Free admission

Longwickden Garden Society was formed in 1974 and has 55 members.
It holds three shows a year: Spring flowering bulbs; Summer and Autumn produce.

Tips on how to publicise your event

Send your press release to your local newspaper(s), radio station and television
news programme at least a week before your event

Call the newsdesk(s) a few days before the event and invite a journalist and
photographer to attend

Look at local free event listings websites e.g. library/council/newspapers and add
your event to their diary pages.

You can also advertise for free on websites such as: www.wherecanwego.com

Create a poster for your local library/doctor’s surgery or put notices through your
neighbours doors and on village notice boards.



Forming, Merging and Folding Societies

The following offers guidance on forming, merging and folding societies. This list is not
conclusive but is there to offer suggestions should your society find itself in any of these
situations or indeed to make sure you have already carried out the necessary steps when
forming your society. Further advice can be sought from regional and national
organisations, or from the charity commission website. Refer to the ‘Useful Contacts/
Resources’ section for details.

Forming a society

. Establish how much support there is likely to be. This can be done door-to-door in
a residential neighbourhood or face-to-face in the workplace, depending on whom
the society is intended to serve.

e  When sufficient interest exists, call an open meeting, choosing a convenient and
comfortable venue, and inviting all interested parties to attend. Advertise by word
of mouth, in parish magazines, in local papers, notice boards, shops and radio.

. Use the inaugural meeting to decide what type of society is needed. Address
questions such as whether or not to hold a flower show, whether to arrange a
lecture programme, how many meetings you should hold each year, and what
needs to be arranged for those meetings.

. Identify a small group of keen individuals who are willing to take things further.
These individuals should be invited by the meeting to form an organising
committee with a chairman and secretary.

. Set a date for a second meeting at which a programme for the year can be
proposed, officers and committee members elected and a date set for the first
Annual General Meeting where the constitution can be formally adopted. If one of
the activities proposed is a flower show then a show secretary should be appointed.

e  The second meeting should consider whether a new society ought to affiliate itself
to national organisations, such as the Royal Horticultural Society, the National
Vegetable Society or other similar organisations which could assist in its activities.

Merging one society with another

Often it can be helpful or even necessary to merge one society with another when
societies are experiencing a decreasing membership base, limited funds and/or exhausted
resources.

e Notify all paid up members, giving 3 weeks notice, of a special general meeting and
stating the purpose of the meeting.

e  Agree on name, subscription, accounting year and date of AGM

. Merge bank accounts (This can be difficult as it needs cooperation of all account
signatories)
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Cont.

. Hold further SGM or AGM, as appropriate, to elect new officers for merged society
and agree new programme.

e  Agree a new constitution.
Folding a society

A decision to wind up a society can only be taken at an Annual or Special general
Meeting that is attended by a minimum of half of the total membership.

. Notify all paid up members, giving minimum 3 weeks notice, of a Special General
meeting and state purpose of meeting.

. Providing the meeting is attended by a minimum of half of the total membership,
members should vote in favour or against of the proposal to wind up the society.

. If there is a majority vote in favour of winding up the society, the meeting should
then go on to appoint a committee of not fewer than three and not more than
seven individuals to oversee the disposal of the society’s assets. (Constitution should
be followed; however, if the society is a registered charity, follow the commission
rules).

e Any remaining funds should be given to another organisation, preferably with a
horticultural interest, and never to an individual.

e  Show vases can be auctioned to existing members or sold/donated to a
neighbouring club. The internet is also an excellent market place!

e  Show trophies, unless solid silver, are virtually worthless. Try to return to the named
family if given as remembrance.

e  Any society records may be accepted by County Archives or local museums.

Please note: This guidance does not constitute legal advice and is not intended to be
definitive in particular situations. If you have any queries over and above this guidance
then you should seek your own professional advice. The RHS does not accept liability for
any damages or losses (including, without limitation, loss of business, revenue, profits or
consequential loss) whatsoever resulting from the use of or inability to use this
information.



Holding Shows

The following is taken from The Horticultural Show Handbook, updated in 2008 by the
RHS, to provide an indication of the guidance available to those new to staging shows.
The Handbook goes into far greater depth, including detailed marking guides for all major
horticultural classes, so it is recommended that show secretaries purchase a copy,
through RHS mail order, but also that they attend a local show to see how it is done and
speak with the organiser to gain invaluable firsthand advice.

Show secretaries The duties of a show secretary include:

e Book the venue well in advance

e Arrange the tabling

Appoint judges

Arrange publicity

Arrange for entry takers

e Appoint stewards and ensure they are familiar with their duties

e Be familiar with the show’s rules and be responsible for their implementation

e Ensure the hall is open and ready for staging at the right time and remains open until

the stated completion time

Mark out the show benches

Provide entry cards

Provide vases, plates etc.

Interpret the wording of the schedule if required and inform the judges of the ruling

before they begin judging

e Make available a set of scales for the use of exhibitors, stewards and judges

e Immediately before judging starts, draw together judges and stewards and explain
layout, duties and sections to all concerned

e Ensure the judges are available to receive and act upon protests in a timely fashion

e Direct the provision of advice and the fair hearing of disputes and protests

e Ensure that prize monies are paid promptly and that any trophies and special prizes
reach their respective winners.

Timing Fix a date long in advance and book judges early. Consider potential clashes
with local events and, when writing the schedule, which flowers, fruit and vegetables will
be in season and available.

Venue A venue should have plenty of light, be large enough to accommodate the ex-
pected number of exhibits, and have running water. Provision should be made for ta-
bling, vases, plates etc.

Classification of exhibitors Make it clear whether the show is open to amateurs only or
also to professionals. Anyone employed as a gardener should be allowed to exhibit in
their own name only produce from their own garden or allotment. Produce from an em-
ployer’s garden should be exhibited in the employer’s name.

Exhibitor level Consider the inclusion of classes for flower arrangement, domestic pro-
duce, novices, children’s classes and whether novelty classes are appropriate.
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Awards RHS Affiliated Societies can apply for the award of a free Banksian Medal and
can purchase additional medals and certificates from RHS mail order. Other national spe-
cialist societies offer medals in their own specialist sections of shows.

Show schedule Decide on entry fees, prize money and awards. Do not seek too many
specimens per class. The rules must be made clear and ideally stated in the schedule.
Make the schedule available as far in advance of the show as possible.

Wording of classes Make classes clear and simple to understand, for example: Daffodils,
division 1, 3 bloom, 1 or more cultivars.

Tabling Traditionally, show tables are placed in lines, beginning along a wall, and can
be tiered to enhance the visual effect. Space required varies by class, but as a general
guide a dish of fruit or a container of a single cut flower will require 30cm of table width.
While up to three dishes of fruit can be staged directly behind each other, more space
should be allowed for flowers, in order for them to be seen.

On the day Ensure there is plenty of space for exhibitors to stage their exhibits. Provide
sufficient helpers and judges’ stewards.

Stewards The steward is the link with the judge, exhibitor and show secretary. The du-

ties of a steward include:

e Assist new exhibitors uncertain of classification or procedure

e See that exhibitors put the right exhibit in the right class and ensure that it is staged

according to schedule

Ensure each exhibit has its proper entry-card correctly displayed

Check weights, sizes, container dimensions or space

Clear the venue before judging and uncover the exhibits

Draw to judges’ attention any exhibit that appears not to be to schedule

Advise judges of any special awards or prizes, and check that every exhibit in each

class has been judged.

o Affix prize labels to entry-cards after judging and turn them face up once all judging,
including Best Exhibits, has been completed

e Prevent theft and handling of exhibits by the public.

Stewards should not comment on the work of judging, keep a discreet distant at all times

and answer only administrative queries raised by the judge, not participating in any tech-

nical aspects of judging.

Entry cards and prize cards Every entry should have an entry card provided by the
show secretary. The face of the card should bear the name of society and/or show and
have places for the number and description of the class, the exhibitor’s name, the name
of the gardener (if any), and a place where prize labels may be affixed. The back of the
card should have places for the class number, the exhibitor’s number, and for the judges
to write the award given. The card should be handed to the exhibitor on arrival and it is
their responsibility to place the card, face down, with the correct exhibit. A steward
should see that this is done. Once judging is completed the cards should be turned face
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up and any prize labels affixed. Suitable entry cards and prize labels are available through
RHS mail order.

Labelling exhibits To improve the general appearance of the show, it is recommended
exhibitors are provided with labels for their exhibits.

Multiple-entry classes Societies may retain the option of allowing multiple-entry classes
and making all entries eligible for all prizes, but this is only advisable when the organisers
can be sure of strong support and a high standard from a large number of exhibitors.

Number of entries in a class Judges and exhibitors should be left in no doubt about the
number of entries any one individual may enter in a single class. The rule should be that
if an exhibitor is eligible to win only one prize in one class then they may stage only one
entry.

Judges To avoid unconscious bias, judges should be drawn from outside the area the
show serves. The ideal number for a group of judges is three. If one group is insufficient
for the number of exhibits then have two or more groups of three. Where there are two
judges, it is advisable to appoint a referee — with all the qualifications of an experienced
judge — to give a casting vote if required. One judge per group should be nominated as
responsible for the written record of the group’s decisions. Registers of judges are avail-
able from the RHS, specialist societies and county federations and guilds.

Clearing show for judging Before judging starts the venue should be cleared of every-
one except those authorised by the committee to be present. Normally no exhibitor
should be authorised to remain.

Recording entries and prize winners It is important that accurate records are made of
the name of exhibitors and the awards obtained. This can be done using traditional judg-
ing cards or with spreadsheets on a computer. Judging cards are available through RHS
mail order.

Withholding prizes This power should be exercised sparingly. If none of the exhibits in
the class is worthy of the first prize, it is sometimes advisable to award the second prize
for the best exhibit and the third prize for the next best. If in this case a trophy is offered
for the best exhibit in a class, it may be advisable to ask the judges to make a recommen-
dation and for the committee to make the final decision. It is not desirable that a prize be
withheld solely on the ground that the exhibits are few in number.

Best Bloom For the purposes of such a competition, the strict definition of a bloom as a
single open bloom or a flowerhead should be disregarded, so as to render eligible single
spikes or inflorescences.

Best in Show Due to the difficulty of judging such an award, it is strongly recom-
mended that it be limited to horticultural exhibits. It can still be very hard to decide, so it
is better that awards are given for Best Vegetable, Best Flower and Best Fruit exhibits.



Holding Shows ...

Protests The time by which protests (which should be made in writing) must be re-
ceived by the secretary should be stated in the schedule and be such that it is possible to
consult the judges concerned. The committee should, however, be willing to consider at
any time a protest that alleges fraud.

Disputes Should the committee be unable to resolve a problem connected with a show
the matter may be submitted, by the society’s secretary and including all relevant details
and a copy of the show schedule, to the RHS.

Hardy plants If any question arises on the classification of hardy plants, the exhibitor
should be required to sign a statement that the plant has been grown in the open, with-
out protective covering, for at least the twelve months before the show.

Liability and insurance Organisers of flower shows are liable for injury suffered by any-
one visiting or participating in the show, and if the society does not have public liability
insurance then the liability lies with the officers of that society who may be proceeded
against. It is strongly recommended that societies purchase adequate insurance cover;
the RHS can provide this at very competitive rates.

Right to inspect gardens or allotments of exhibitors If, as is recommended, a society
has a rule reserving the right to inspect the gardens of exhibitors and it is decided to ex-
ercise that right, it does not follow that the gardens of other exhibitors need be visited.



Judges Wanted

Every year horticultural societies and gardening clubs throughout the UK hold thousands
of shows, giving gardeners the opportunity to demonstrate their expertise and have their
horticultural achievements recognised. The passion for growing and showing is still strong,
and so, therefore, is the demand for astute, knowledgeable and experienced judges.
Currently fewer than 200 are on the register, which is why we are appealing for more. It
costs nothing to put your name on the register, and we don’t charge people to view it. So
please consider putting yourself forward or suggesting it to someone you’d recommend.

Regional Registers To make it easier to
find local judges, the register is divided into
the ten RHS regions. Each region has its
own register but judges can appear on
more than one. You don’t have to cover
every area in a region but make sure you
are on a region’s register if you are
prepared to judge in any part of it.

Topics At the back of each register is an
index of topics to make it easy to find a
judge for a specific class. For each of the
specialities you provide please indicate
which topic it refers to. If it doesn’t fit
neatly into one topic, you may choose a
second.

Allotments & Gardens; Container Gardening
Chrysanthemums & Dahlias

Roses

Fuchsias & Pelargoniums

Climbers incl. Sweet Peas

Spring Flowers incl. Daffodils

Pot Plants (indoor/heated) incl. Orchids
Broad Range of Flowers

Fruit

Vegetables

Food & Drink

Floral Art; Handicrafts; Trade Stands
Judges on many classes; Miscellaneous

SrFrAR——IO0OTmMmUON®m®>

Fees To give an indication of costs, fee
brackets are also given on the register.
Most gardening clubs are small with limited
funds so please think carefully about how
much you wish to charge.

« Fort William

«Oban

Stiing +

Glasgow »

Kilmarmock

Douglas »

Edinburgh s

Pecbles
Galashiels »

« Dolgellau

Welshpool »

= Aberystwyth

Berwick Upon Tweed

Telford

Birmi

Hereford s

Brecon

Merthyr
Tydi

Caerphily

Monmouth

Newport

* Cardiff

* Wolverhampton
ingham

Warwick

Spalding

« Melton Mowbray

Leicester

Corby

Warkick, Northampton Bedford

Please note: appearing on the register does not confer any endorsement by the RHS
If you have any questions, would like to view the current register or to request more copies
of this leaflet please visit www.rhs.org.uk or contact sjregister@rhs.org.uk or 020 7821 3085

Miton Keynes =

Peterborot

Reg charity no.222879/5SC038262
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Thank you for choosing to appear on the RHS Register of Judges, available at Horticultural
www.rhs.org.uk or by contacting sjregister@rhs.org.uk or 020 7821 3085 .
Society
1. Contact Details: (Please complete in BLOCK CAPITALS)
Title Surname Forename
Address
Postcode
Tel Mob
Email Web

2. Specialities & Topics: You can list a maximum of five specialities; please indicate which
topic(s) (see over) they are to be listed under

Speciality Topic 1 | Topic 2
]

b hfwN

3. Biography: Please describe your relevant experience in no more than 50 words

4. Region: Please indicate which regional register(s) (see over) you wish to appear on

Scotland [ ] South West ]
North West |:| Central |:|
North East [ ] Wales [ ]
East Anglia [ ] Northern Ireland [ ]
South East [ ] Channel Islands [ ]

5. Fee Band: Please indicate which band (see over) your usual fee falls into

None 0O £1-10 O £11-25 0O £26-50 O £50+ O Negotiable O

| confirm that the details | have provided are correct and that | agree
to them appearing on the RHS Register of Judges, which is published
on the internet and available on request by post and email.

| understand the RHS will not sell my details to anyone.

Once all sections are completed, please return this form to: RHS Register of Judges, Department of
Community Horticulture, RHS, 80 Vincent Square, London SW1P 2PE



Speakers Wanted

In 1916 the RHS set up a panel of 2000 speakers “in order to stimulate the increased
production of vegetable food rendered necessary by the War”. Thankfully, circumstances
today are rather different, but among the thousands of horticultural societies and
gardening clubs around the country there is still great demand for knowledgeable,
interesting and most importantly entertaining speakers. We are always looking for new
speakers to join the register. It costs nothing to put your name on the register, and we
don’t charge people to view it. So please consider putting yourself forward or suggesting

it to someone you’d recommend.

Regional Registers To make it easier to
find local speakers, the register is divided
into the ten RHS regions. Each region has
its own register but speakers can appear on
more than one. You don’t have to cover
every area in a region but make sure you
are on a region’s register if you are
prepared to do talks in any part of it.

Topics At the back of each register is an
index of topics to make it easy to find a
speaker on a specific subject. For each of
the example talk titles you provide please
indicate which topic it refers to. If it doesn’t
fit neatly into one topic, you may choose a
second.

A Specific Plants e.g. Roses, Clematis
B  Famous Gardens; Garden History; Gardening
Tales

C Garden Styles; Gardens Round the World

D Garden Design inc. Water Features &
Containers

E Tips & Techniques; Botany; Pests & Diseases

F  Plants for Places; Seasonal Planting

G  Wildlife; The Environment; Organic

Gardening
H Fruit & Vegetables; Growing & Showing
| Art & Photography
] Talks on various topics A to I; Miscellaneous

Fees To give an indication of costs, fee
brackets are also given on the register.
Most gardening clubs are small with limited
funds so please think carefully about how
much you wish to charge.

« Enniskillen

«Omagh

« Amagh

Edinburgh s Berwick Upon Tweed

Pecbles

Galashiels »

Keswick +

::::::::

Blackpool &

Telford

+ Wolverhampton  Leicester

Birmingham

Glastgnbury

Bridgwater

Please note: appearing on the register does not confer any endorsement by the RHS
If you have any questions, would like to view the current register or to request more copies
of this leaflet please visit www.rhs.org.uk or contact sjregister@rhs.org.uk or 020 7821 3085

* Devizes

« Sheffield
Worksop  Lincoln

* Melton Mowbray

Corby

Werwick, Northampton Bedford
on Avon
Miton Keyns »
Ldon
« Aylesbury

e

rencester oygord e

Abingdoh

gough
Londor

Reading *

st oki
Basingstoke' 4
Andover

sty East Grinstead =

Peterborough

Skegness »

Spalding

King’s Lynn
Swaithan

uuuuuuuu

« Chelmsford

+Southen

Basldon * 5 0

Sevenoaks Canterbury
taidstone *

Ao D+

Reg charity no.222879/5SC038262
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Thank you for choosing to appear on the RHS Register of Speakers, available at Horticultural
www.rhs.org.uk or by contacting sjregister@rhs.org.uk or 020 7821 3085 .
Society
1. Contact Details: (Please complete in BLOCK CAPITALS)
Title Surname Forename
Address
Postcode
Tel Mob
Email Web

2. Talk Titles & Topics: You can list a maximum of five talk titles; please indicate which topic(s)
(see over) they are to be listed under

Talk Title Topic 1 | Topic 2
]

b hfwN

3. Biography: Please describe your relevant experience in no more than 50 words

4. Region: Please indicate which regional register(s) (see over) you wish to appear on

Scotland [ ] South West ]
North West |:| Central |:|
North East [ ] Wales [ ]
East Anglia [ ] Northern Ireland [ ]
South East [ ] Channel Islands [ ]

5. Fee Band: Please indicate which band (see over) your usual fee falls into

£0-50 O £51-100 O £101-200 O  £201-500 O £501+ O Negotiable O

6. Equipment Required: Please list any equipment (e.g. screen, projector) an event organiser
would need to provide for you

I confirm that the details | have provided are correct and that | agree
to them appearing on the RHS Register of Speakers, which is
published on the internet and available on request by post and email.

I understand the RHS will not sell my details to anyone. Signed

Once all sections are completed, please return this form to: RHS Register of Speakers, Department of
Community Horticulture, RHS, 80 Vincent Square, London SW1P 2PE



Event Finder Application Form

Affiliated societies may advertise their shows and gardening events on the
RHS website through Event Finder, located at www.rhs.org.uk/rhseventfinder.
This listing is a free benefit of affiliation, but listing is at the discretion of the
RHS and inclusion of more than two main events cannot be guaranteed. A
minimum of two months notice is advisable for effective publicity.

Please complete ALL sections and return to: Department of Community
Horticulture, RHS, 80 Vincent Square, London SW1P 2PE

Event title

Event
description
(show type,
speakers etc.)

Additional info:
(tea/coffee etc)

Date

Venue address

Price(s)
Affiliation no.
Society name
Contact name
Phone

Email

Postcode
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Horticultural In giving the RHS permission to use a photograph of yourself, you are supporting our aim of
Society inspiring, informing and educating all with an interest in gardening. Our policy is to use your
photograph with care, respect and in a context appropriate with the aims and goals of the RHS.
Name(s) of subject(s) Age(s) if under 18
Address

Telephone
Date(s) of Shoot
Name/Location of Shoot
Photographer

| give permission for (my image in) photographs from the above shoot to be used by the RHS

in all media for any purpose in any of its publications and on its web site at any time in the future.
Publications may include posters, leaflets, brochures, books, and any other printed and electronic
publications produced by or on behalf of the RHS.

| give permission for the photograph(s) to be used in all media in other publications supplied

by the RHS Picture Library and Press Office at any time in the future. Other publications may include
(without limitation) newspapers, books, magazines, CDs and websites, but the photograph(s) will not
be supplied to other publications for use in advertisements for other companies or organisations
without your permission.

| waive any right to inspect or approve the photographs or finished versions incorporating the
photographs. | agree that the photographer owns the copyright in the photographs and | agree that
I will have no claim for usage fees or other payments in respect of any use of the photographs
permitted by this release.

Signed Date

Signature of Parent/Guardian for under 18's

Address of Parent/Guardian (if different from above)

Telephone
OFFICE USE
RHS Contact (Name and Department)

RHS Registered address: RHS, 80 Vincent Square, London SW1P 2PE
VAT registration number. 461 532757




Useful Contacts/Resources

Often your queries can be better answered by another department or organisation as
opposed to coming through the main Affiliated Societies line. The following list provides
some useful contact details:

RHS Affiliated Societies

General scheme enquiries, including membership applications, insurance purchasing/
documentation, Banksian/Grenfell medals.

Tel: 020 7821 3069; Email: affsocs@rhs.org.uk

RHS Gardens

Wisley

01483 212307 (Group Bookings); 0845 260 9000 (main switchboard);
Email: info@rhs.org.uk

Hyde Hall

01245 402008 (Group Bookings); 01245 400256 (main switchboard);
Email: hydehall@rhs.org.uk

Harlow Carr

01423 724690 (Group Bookings); 01423 565418 (main switchboard);
Email: harlowcarr@rhs.org.uk

Rosemoor

01805 626810 (Group Bookings); 01805 624067 (main switchboard);
Email: rosemooradmin@rhs.org.uk

Insurance
Advice on insurance cover, questions about the extent of cover
Aon Ltd 0117 948 5002

RHS Advisory
Expert advice on all matters horticultural
0845 260 8000; Email: gardeningadvice@rhs.org.uk

Speakers and Judges Registers

Lists of speakers and judges organised by region and topic/judging speciality

020 7821 3085; Email: sjregisters@rhs.org.uk; www.rhs.org.uk/Learning/Publications/
registers/index.htm

Lindley Library, London
Book, video and DVD loans
020 7821 3050; Email: library.london@rhs.org.uk; www.rhs.org.uk/Learning/Library/

Slide Loans
Complete slide sets for giving talks
Regional Development Department 020 7821 3038

Events
Local events held by the RHS, RHS Recommended Gardens & Nurseries, and other societies
www.rhs.org.uk/RHSEventfinder/default.aspx; 0845 062 1111



Useful Contacts/Resources ..

Mail Order Department/Online shop

Medal and show stationery, RHS Horticultural Show Handbook, RHS books, gifts and
multimedia

0845 260 4505; Email: mailorder@rhs.org.uk; http://www.rhs.org.uk/shopping/index.asp

Federations/Guilds of Judges
Local advice on all aspect of running societies and holding shows

Berkshire Guild of Judges and Lecturers
contact Les Moody: 01189 340473; mlesmoo®@aol.com
Buckinghamshire Association of Horticultural Societies
contact Chrissie Hollingdale: 01844 344985
Dorset Federation of Horticultural Societies
contact Joy Everington: 01297 678392
Essex Guild of Judges
contact Alan Jones: 01268 752664
Hampshire Federation of Horticultural Societies
contact Peter Collett: 01243 773693
Kent Federation of Horticultural Societies
contact Gary Smith: 01732 844892; gary.smith6@homecall.co.uk
Leicester & Leicestershire Horticultural Judges’ Guild
contact Julie Cammack: 01162 715278
Federation of Middlesex Horticultural and Allotment Societies
contact Colin Lathwell: 020 8902 8756
Gloucestershire Guild of Judges
contact Jenny Worsfold: 01242 236512
Gr. Manchester, Merseyside & N Cheshire Allot. & Leisure Gardens Council
contact Bob Splaine: 01942 874320
QED Allotments Group
contact Richard Wiltshire: 01322 409184
Scottish Gardeners Forum
contact Tom Mabbott: 01313 311011
Staffordshire Association of Garden Guilds
contact Eddie Taylor: 01283 712828
Suffolk Horticultural and Produce Association
contact Mary Ellis: 01473 635200
Surrey Guild of Judges
contact Jack Morris: 01483 414005; vjackmorris@btinternet.com
Surrey Horticultural Federation
contact Janet Arm: 01252 783133
Somerset Federation of Gardening Clubs
contact Phillip Harwood: 01749 679182
Westmorlands & North Lancashire Federation of Horticultural Societies
contact Les Crossley: 01229 836552



Useful Contacts/Resources ..

Specialist Societies/Organisations
Expert advice on specific plants or areas of horticulture

Alpine Garden Society; www.alpinegardensociety.net

Allotment and Leisure Gardeners Ltd, National Society of; www.nsalg.org.uk
Arboricultural Association; www.trees.org.uk

Auricular and Primula Society, National; www.auriculaandprimula.org.uk
Australasian Plant Society; www.anzplantsoc.org.uk

Bamboo Society, European; www.bamboosociety.org

Bedding and Pot Plant Association, British; www.thebbpa.org.uk

Begonia Society, National; www.national-begonia-society.org.uk

Bonsai Societies, Federation of British; www.fobbsbonsai.co.uk

Botanical Society of the British Isles; www.bsbi.org.uk

Bromeliad Society, British and European; www.bromeliad.co.uk

Cactus and Succulent Society, British; www.bcss.org.uk

Camellia Society, International; http://camellia-ics.org

Carnation Society, British National; www.carnations.org.uk

Carnivorous Plant Society; www.thecps.org.uk

Chrysanthemum Society, National; www.nationalchrysanthemumsociety.org.uk
City Farms and Community Gardens, Federation of;, www.farmgarden.org.uk
Clematis Society, British; www.britishclematis.org.uk

Clematis Society, International; www.clematisinternational.com
Conservation Foundation; www.conservationfoundation.co.uk

Conservation Volunteers, British Trust for (BTCV); www.btcv.org.uk

Cottage Garden Society; www.thecgs.org.uk

Council for the Protection of Rural England (CPRE); www.cpre.org.uk
Cyclamen Society; www.cyclamen.org

Daffodil Society; http://thedaffodilsociety.com

Dahlia Society, National; www.dahlia-nds.co.uk

Delphinium Society; www.delphinium.demon.co.uk

Department for Environment, Food and Rural Affairs; www.defra.gov.uk
Designers, Society of Garden; www.sdg.org.uk

English Heritage; www.english-heritage.org.uk

Farmers Union, National, www.nfuonline.com

Floristry, Society of; www.societyoffloristry.org

Flower Arrangement Societies, National Society of (NAFAS); www.nafas.org.uk
Forestry Commission; www.forestry.gov.uk

Fuchsia Society, British; www.thebfs.org.uk

Garden Designers, Society of; www.sgd.org.uk

Garden History, Museum of; www.museumgardenhistory.org

Garden History Society; www.gardenhistorysociety.org

Garden Organic (Henry Doubleday Research Association); www.gardenorganic.org.uk
Garden Trusts, Association of; www.gardenstrusts.org.uk

Garden Media Guild; www.gardenmediaguild.co.uk

Gardeners’ Guild, Professional; www.ppg.org.uk

Gardeners’ Royal Benevolent Society (Perennial); www.perennial.org.uk
Geranium Society, British and European; www.begs.org.uk



Useful Contacts/Resources ..

Gladiolus Society, British; www.britglad.com

Hardy Plant Society; www.hardy-plant.org.uk

Haworthia Society; www.haworthia.org

Heather Society; www.heathersociety.org.uk

Hebe Society; www.hebesoc.org

Herb Society; www.herbsociety.co.uk

Hosta and Hemerocallis Society, British; www.hostahem.org.uk
Institute of Horticulture; www.horticulture.org.uk

Iris Society, British; www.britishirissociety.org.uk

Japanese Garden Society; www.jgs.org.uk

Linnean Society; www.linnean.org

Mediterranean Garden Society; www.mediterraneangardensociety.org
National Council for the Conservation of Plants and Gardens; www.nccpg.com
National Garden Scheme; www.ngs.org.uk

National Trust; www.nationaltrust.org.uk

National Vegetable Society; www.ngs.org.uk

Natural England; www.naturalengland.org.uk

Nerine and Amaryllid Society; www.nerine.org.uk

Orchid Council, British; www.erythos.com/boc

Palm Society, European; www.palmsociety.org

Peony Society; www.peonysociety.org

Pelargonium and Geranium Society, British; www.bpgs.org.uk
Pest Control Association, British; www.bpca.org.uk

Plantlife; www.plantlife.org.uk

Pteridological Society, British; www.nhm.ac.uk/hosted_sites/bps
Ramblers Association; www.ramblers.org.uk

Rose Society, Royal National; www.rnrs.org.uk

Royal Parks; www.royalparks.org.uk

Saxifrage Society; www.saxifraga.org

Sedum Society; www.cactus-mall.com/sedum

Soil Association; www.soilassociation.org

Streptocarpus Society, British; www.streptocarpussociety.org.uk
Sweet Pea Society, National; www.sweetpeas.org.uk

Thrive; www.thrive.org.uk

Wildlife Trust; www.wildlifetrust.org.uk

Woodland Trust; www.woodland-trust.org.uk

Publications

Amateur Gardening; www.amateurgardening.co.uk

BBC Gardeners World; www.gardenersworld.com/magazine/

Gardening Which; www.which.co.uk/whichgardening/

Gardens lllustrated;, www.gardensillustrated.com

Grow Your Own; www.growfruitandveg.co.uk

Organic Gardening; www.organicgardeningmagazine.co.uk

The English Garden; www.theenglishgarden.co.uk

The Garden, The Plantsman, The Orchid Review; www.rhs.org.uk/Learning/Publications/
pubs_journals.htm
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